Tpunoxcenue k nucomy ucx. 19/14/57 om 13.09.2019 ..

BEBMHAP: «<KAJIPOBOE AEJIOITPOU3BOACTBO — TPEFOBAHUA 3AKOHOAATEJIbCTBA,
IEPCIIEKTUBBI UIBMEHEHUI HA TIEPUO/T 1O 2022 TOJIA».

1. PeryiaupoBaHue TPyA0OBBIX OTHOIIEHHIT U KA/IPOBOIO /1eJ10IPON3BOACTBA.

— TpynoBoe 3aK0H01aTeJILCTBO U HHbIE AKTHI, COJAEP Kallie HOPMbI TPY0BOI'0 NIPaBa.

— OcobeHHocTH MpUMeHeHHsI padoToaaTeasiMu npodcranaaproB. [IpodcranmapT kak ocHOBa
Ui pa3pabOTKH JAOKHOCTHBIX MHCTPYKLIUNA W MHBIX JIOKATHHBIX HOPMATHUBHBIX aKTOB, OIMPEIEISIONINX
TpeboBaHus K KBann(ukanuu pabotHuka. Mtoru BHenpenust npopcraniapToB (IpUMephl U3 TPAKTHKH).

— IIpuBeaeHue JIOKAJbHBIX HOPMATHBHBIX AKTOB B COOTBETCTBHE € Npo(CcTaHIAPTAMU.
[IpaBuna BHyTpeHHero TpyaoBoro pacnopsiaka. IlltatHoe pacnucanme. ITaTHBII — CHHCOK.
OpranuzanuonHas cTpykrypa. [lonoxeHus: o CTpyKTYpHBIX Hojpa3ieneHusix. JJoKHOCTHbIE HHCTPYKIIMU
(B TOM 4mMcCIIe HA OCHOBaHUU MTPO(CTAHAAPTOB).

— TocynapcTBeHHOe peryiaupoBaHue aejonpousBoacTBa. CocraBieHue u  odopmiieHHE
nokyMmeHToB B cooTBeTcTBUH ¢ [[OCT P 6.30-2003. XpaHeHue u yHUUTOXKEHUE TOKyMEeHTOB. OOparienue ¢
nH(popManuel orpaHMUYEHHOTO pacnpoctpaHenus. [IpuoOpeTenue, BeieHUE, YUET U XpaHEHUE TPYIOBBIX
KHIKeK. [ToaTanmHblil mepexo1 Ha 3JeKTPOHHBIE TPYAOBbIE KHUKKHU: YHUDUIIUPOBaHHbBIE (DOPMBI KaJIpOBOM
JOKYMEHTAI1H.

— JlokanbHoe peryJnpoBaHue AeJ10NPOU3BOACTBA. IHCTPYKIMS MO JEIONPOU3BOJCTBY, alb00M
dbopM TOKyMEHTOB, Tabenb (OpM JIOKYMEHTOB: OCOOCHHOCTH TMOATOTOBKH, O(OpMIICHUS, BHECEHUS
n3MeHeHui. HoMeHkiatypa niein: 3HaueHue, COCTaBjIeHUE U BEJICHHE.

2. JIoKyMeHTHpPOBaHHe TPY/AOBbIX OTHOLIECHHMIA.

— Ilopsinok npuema Ha padoTy. JJoKyMEHTHpOBaHME NPOLIENYP, IPEAIECTBYIOIIUX 3aKIIOUEHUIO
TPYZOBOTO JOTOBOPA, B TOM YHCIIE MEAULIUHCKUE OCMOTPBL. JIOKanbHble HOPMATUBHBIE aKThl OPraHU3ALH.

—  Od¢opmienue npuema Ha padory. O3HAKOMJIEHHE C JIOKAJbHBIMH HOPMATUBHBIMU aKTaMH,
COCTaBJICHHE MPUKa3a O MprUeMe, INIHAs KapTouka paboTHUKA, (POPMUPOBAHUE U BEACHHUE WIMIHBIX JICT.

— Ilpouenyps! ABMiKeHUsI mepcoHanda. IlepeBox Ha apyryio paboTy, BHIBI TIEPEBOIOB.
OcoGenHoctu odopmieHUsT BpeMEHHbIX NepeBoaoB. Otriauuue mnepeBojga U mnepememieHus. I[lopsmox
opopmrnenus. CoBMeUIeHHE U COBMECTUTEIIBCTBO: OCHOBHBIC OTJIMYHS, MOPAIOK OQOPMIICHHS,
YCTaHOBJICHHUE OIUIAThI TPY/la MPU COBMEILIEHNH, 3apa00THAsI IJIaTa P COBMECTUTEIILCTBE.

—  OcobenHocTu opopmiieHHs TPYAOBBIX OTHOIIIEHUI C MHOCTPAHHBIMU TpaXkaaHaMu, OBIBIIUMHU
TOCCITYXKAIlUMH, )KCHITUHAMH, UMCIOIIUMU JeTeH, MHBAIUIAMU ¥ UHBIMHU KaTeTOPUSIMU PAOOTHHKOB.

—  Yder ucnoJib30BaHus padoyero BpeMenu. OdopmiieHue MpuUBICUEHUS K pabOTE B BBIXOHBIE
U npa3gHuyHble THH. CBepxypodHas paboTa W HEMONHbIM paboumii AeHb. HeHopMmupoBaHHBIM paboumii
neHb. Ciiy)xeOHble KOMaHUPOBKH.

— IIpenocraBienne oTmyckoB. Buipl OTIyCKOB M HOBBIE TpeOOBaHHUS MO UX O(OPMIICHUIO.
OCOOCHHOCTH  MPEJOCTaBIECHUS  OTIYCKOB  MHOTOJETHBIM  poxauTensM. llpaBuma  mpoBeneHus
JUCTaHCEpU3aLUU JJIs PA3IMYHBIX KaTeropuii paboTHUKOB.

— Iloompenue ¥ HaJI0OKeHHEe TUCHUIVIMHAPHBIX B3bicKaHMid. [IpencraBieHue Ha MOOILIPEHHUE.
Bunet u motuBbl moomipeHuid. [Ipukas o HamoKEHUW IUCHHUILTMHAPHOTO B3bIcKaHus. OdopmiieHue
JOKYMEHTOB — OCHOBAHUU I N3/1aHUS IPUKA3a.

—  Od¢opmieHue mnpekpainleHusi TPYA0BOro jaoropopa (yBosibHeHHsi). @opma U MOPAIOK
yBeomJIeHUsI paboTHHMKA. Pacuer kommeHcanmuu 3a OTIYCK (TIOCIEIHHE DPa3bACHEHHs). YUeT oOIIero
TPYIOBOTO U CTPAXOBOTO CTa)ka. Pa300p TUMMYHBIX OITHOOK.

3. IlpaBoBble acneKThI BeleHUS] KAPOBOI0 1eJ0NPOU3BOACTBA.

— IIpaBoBasi OTBETCTBEHHOCTH 32 HapylleHHEe HOPM TPYIOBOr0 3aKOHOAATEJLCTBA.
JlucuuniuuHapHas, aIMUHACTPATUBHAS U MHbBIE BUIbI OTBETCTBEHHOCTH IOPUIUYECKUX U (PU3MUECKUX JIUI
(paboTomareneii, MOIDKHOCTHBIX JIMI] U PAaOOTHUKOB). JlMCKBamM(pUKAIMS PYKOBOAWUTENSA. YBEIUYCHUE
mTpadoB 3a HAPYIIEHUS TPYIOBOTO 3aKOHOaTeabCcTBa. O030p Cy/neOHOM MPAKTHKHY.

— IIpoBepkm T'ocynapcTBeHHOW MHCHEKHUM TPyda IMO-HOBOMY. PuUCK-OpUEHTUPOBAHHBIN
noaxoq Impu MpPOBCPKax. HoBpie mnomHoMouns u CaHKIIUHN FOC}’I[&pCTBCHHOfI HWHCIICKOWU Tpyaa.
[TonroroBka K mpoBepke: MPOBEpOUYHbIE JUCTHL. DOpPMBI U MOPAIOK NPOBEACHHS. AHAIU3 TUIUYHBIX
OIINOOK.



